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CERTIFICATE OF APPROPRIATENESS 

               Application Date:  August 28, 2024 

Applicant: Florine Pope, owner 

                Property:  7615 Montglen Street, Lot 18, Block 70, Glenbrook Valley Sec 12 R/P. The 
property includes a historic 2,213 square foot, one-story brick single-family 
residence and attached garage situated on a 7,839 square foot (70.37' x 
111.39') interior lot. 

          Significance: Noncontributing American Ranch style residence, constructed circa 1963, 
located in the Glenbrook Valley Historic District.  

                Proposal: Alteration – Windows 

  Deferred from October 10, 2024, HAHC. 

   Applicant proposes to remove the existing aluminum windows on the front 
elevation only and replace with new vinyl windows. Existing windows are 
causing moisture to occur and are not energy efficient.  

  This application was deferred following the October 10, 2024, HAHC 
meeting to allow applicant more time to work with staff and consider 
alternative window replacement options. The three options discussed were 
interior window inserts and two variations of mill finish aluminum windows.  

   Applicant has reviewed and considered all available alternative window 
options with HOP staff but has exhausted all options within applicant’s 
financial parameters. Applicant wishes to still replace windows with the 
proposed vinyl windows to have double paned glass to assist with energy 
efficiency and moisture.  

- Please see attachment A (pg. 16) for a letter from the applicant 
(from previously deferred application). 

- Please see attachment B (pg. 17) for new letter from the applicant. 
- Please see attachment C (pg. 18-22) for alternative window 

solutions discussed, but not chosen. 

   Public Comment: No public comment received. 

 Civic Association: No comment received.  

Recommendation: Denial - does not satisfy criteria 

HAHC Action: - 

Staff report is subject to change 
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APPROVAL CRITERIA 

ALTERATIONS TO NONCONTRIBUTING STRUCTURES 

Sec. 33-241.1(b): Director shall issue a certificate of appropriateness for the alteration, rehabilitation, or restoration of a 
non-contributing structure or an addition to a noncontributing structure in an historic district upon finding that the application 
satisfies the following criteria, as applicable: 

 S    D   NA  S - satisfies     D - does not satisfy     NA - not applicable 

 (1) For an alteration, rehabilitation, or restoration that does not require the removal or replacement of the 
structural elements, not including the foundation, within 67 percent of the structure: 

        (a) The proposed activity must recognize the building, structure, object or site as a product of its 
own time and avoid alterations that seek to create an earlier or later appearance; and 

        (b) The proposed activity must match the architectural features, materials, and character of 
either the existing noncontributing structure or the contributing structures within the context 
area. 

       (2) For an alteration, rehabilitation, or restoration that requires the removal or replacement of the 
structural elements, not including the foundation, within 67 percent or more of the structure, the 
director shall refer the application to the HAHC, which shall approve a certificate of appropriateness 
if the result of the project conforms to the requirements for new construction in a historic district in 
section 33-242 of this Code. 

 (3) For an addition to a noncontributing structure: 

        (a) The distance from the property line to the front and side walls, porches, and exterior features of 
any proposed addition or alteration must be compatible with the distance from the property line of 
similar elements of existing contributing structures in the context area; and 

        (b) The noncontributing structure with the constructed addition is compatible with the typical 
proportions and scale of existing contributing structures in the context area. 
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DISTRICT MAP 

 
 

7615 MONTGLEN 
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CONTEXT AREA 

 

7610 

7622 

7627 
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SUPPORTING CONTEXT AREA EVIDENCE 

 
7610 Montglen (Noncontributing) – Received an approved COA in August 2019 to replace 16 
aluminum windows with vinyl (HP2019_0297). Permit was obtained for this replacement on 2/11/2020 
(Project No. 20015035). Property is directly across the street from the proposed project site.  

 

This section of GBV on Montglen Street includes 22 properties. Out of those 22, 19 (86.36%) are 
noncontributing and only 3 (13.66%) are contributing. There are 7 (31.88%) properties with vinyl 
windows. Only 1 (4.55%) of those replacements is a contributing building and 6 (27.27%) are 
noncontributing.  

- 7650 Montglen – NC 
- 7642 Montglen – NC 
- 7643 Montglen – NC 

o This property had the same diamond pattern windows that 7615 has and they were 
removed between 2007-2011 per google street view. 

- 7639 Montglen – NC 
- 7627 Montglen – NC 
- 7622 Montglen – C 
- 7610 Montglen – NC  
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INVENTORY PHOTO 

 
 

WINDOW MAP 
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EXISTING PHOTOS – FRONT ELEVATION 

WINDOW A 
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WINDOW B 
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WINDOW C 
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WINDOW C 
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WINDOW D 
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WINDOW WORKSHEET 
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PROPOSED WINDOW REPLACEMENTS – EXAMPLE PURPOSES ONLY 
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WINDOW WORLD ESTIMATE – SPEC SHEET 
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SEC 33-240: CRITERIA FOR ISSUANCE OF CERTIFICATE OF APPROPRIATENESS 
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ATTACHMENT A – LETTER FROM THE APPLICANT (FROM PREVIOUS HAHC) 
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ATTACHMENT B – LETTER FROM THE APPLICANT FOLLOWING DEFERRAL 
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ATTACHMENT C – ALTERNATIVE WINDOW OPTIONS DISCUSSED, BUT NOT CHOSEN 

OPTION 1 – INTERIOR WINDOW INSERTS 

 
- A previous Glenbrook Valley Resident who was asked by the HAHC in March 2024 to use window inserts 

as a solution to her issues rather than replace with vinyl windows. In October 2024 (after the 10/10/24 
HAHC deferral), staff reached back out to the resident to get feedback on her window inserts. Her 
response included the following points: 

o “They’re doing the job they’re supposed to do.” 
o “They do reduce sound. Primarily happy with them.” 
o “Can’t say anything about energy usage because she is on a fixed plan.”  
o “NOT sure how they’ll do with heat.” 

- After discussing these points with the resident of 7615 Montglen, she is not confident that the inserts will be 
helpful or solve her problems. The other resident’s use of the inserts was not to meet the goal of energy 
efficiency, so does not believe it is relevant to her case and would like to proceed with the proposed. 

o While the insert option is technically cheaper than the full replacement of windows with the vinyl 
option from Window World, she is not confident the inserts will solve her problem and does not want 
to risk spending money on an option that she does not think will work for her situation. 
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OPTION 2 – ALUMINUM MILL FINISH FROM SUTHERLAND’S (a) 
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OPTION 3 – ALUMINUM MILL FINISH FROM SUTHERLAND’S (b) 

 


